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June 2016
Dear Colleagues
In September 2016 we will be going live with a new version of ePEP.  The appearance of the system is much clearer and we hope you will find it more user friendly.  Most features of the previous system are still included, the main changes are in the Attainment Levels and Achievements and the Submit PEP & Targets for Approval sections.  
Here is a guide to the new features,  please contact Diane Crook, ePEP Adminstrator if you have any queries - 01782 237948 diane.crook@stoke.gov.uk
Mandatory Fields
All mandatory fields in ePEP are now shown in red in each section to make them easy to identify (see screenshot 1).  You will not be able to mark the PEP completed or submit targets for approval until all mandatory fields are filled in.  If any mandatory fields are missed there will be a link in the Submit PEP (Sign off) section which will take you back to the appropriate page (see screenshot 2).
[image: ]Screenshot 1 – Mandatory fields shown in red


[image: ]Screenshot 2 - Links to any missing mandatory fields shown here



The Attainment Section
We have revised the attainment section:
1] Once a term you need to record four pieces of data:
	
	Attainment based on age related expectations
	Rate of progress based on national expectations

	ePEP data
	1] Significantly Below, Below, On, Above or Exceeding
	3] Significantly Below, Below, On, Above or Exceeding

	School’s data
	2] This is whatever data or system you use e.g. L1,2,3 or A B C or X1 Y2 Z3 etc
	4] This is whatever data or system you use e.g. L1,2,3 or A B C or X1 Y2 Z3 etc



2] You must also have a baseline: attainment and progress rate from when the child either came into care or joined your school, whichever is the most recent
3] Set predicted attainment for end of the KS – this is your realistic prediction and can change
4] Set a target – this must match or be above national expectations for progress e.g. in old terms equate to 3 or 4 levels of progress from KS2 to 4 
[image: ]In This is the target based on what s/he should attain based on baseline e.g. L4 to C  
In In this box you select ‘Significantly Below’,‘Below’, ‘On’ ,‘Above’ or ‘Exceeding’ 
In School’s own data in whatever form it chooses 
In This is your most realistic prediction  
In This is where this child was up to when they came into care 
In End of previous KS data 


Section D – The PEP Meeting
The Key Contacts and Organise a PEP Meeting Sections in the previous version of ePEP have been amalgamated into one section – The PEP Meeting.  This section allows re-scheduling of the current meeting  and organisation of the next meeting via email invitation.  The record of the discussion is also entered here as before (not shown below)
[image: ][image: ]Reschedule the current meeting here
Arrange the next PEP Meeting here.  This date will automatically pull through to the Submit PEP  section 




Targets
Targets and funding requests (Pupil Premium and Personal Education Allowance) are added in the usual way however there is now only the option to Save Target here (see screenshot 3).  The Submit Target button has been moved to the Sumbit PEP and Targets for Approval Section (See screenshot 4)
[image: ]Screenshot 3





New - Duplicate Targets 
There is a new facility to duplicate targets.  This is useful if you wish to create a new target which is ongoing from the previous PEP, all the details will copy over but you will be able to edit this if necessary and also enter any new funding request.
[image: ]


Submit PEP and Targets for approval (PEP Sign Off)
At the end of the PEP meeting the Young Person (or DT on their behalf),  DT and SW should click Mark Completed.  The option to Sumbit Targets  for  Approval will only become active when the DT has clicked Mark Completed.  The date of the Next Meeting will automatially pull through from the date entered in The PEP Meeting Section.
[image: ]Submit Targets here - this will become active when the DT clicks Mark Completed
Screenshot 4
This date will pull through from The PEP Meeting Section



Forgotten your Password?
The process for re-setting your password is now fully automated.  From the ePEP log on Page click on Forgot Your Password?  You can then enter either your email address or ePEP User ID and a link to re-set your password will be sent to your email address.  
[image: ]Click here to re-set
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This next section s for the DT & SW to collaboratively decide the time and meeting date of the next PEP. It is important
this is done, prior to the PEP Sign off.

LOCATION OF THE NEXT MEETING

Location School
DATE FOR THE NEXT MEETING

Date 01/09/2016
Time 10:00:00

REASON FOR THE NEXT MEETING

What are the reasons for this [ New Admission to Care
meeting? [] Change of Care Placement
Review Process
] Change of School Placement

Any other reasons;

INVITATIONS TO NEXT PEP MEETING
From the list below, check the boxes for the persons to invite for this PEP Meeting.

Invitation*  U-Number  Firstname  Family name Role/Relationship  Contact number
Send 400366 Diane Crook €PEP Administrator
Send 401509 test sw Social Worker

Send 402319 Test Designated Teacher  Designated Teacher v
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Comment

Improvements Expected

Improvement area [e.g young person's
self-assessed well being in school]

Current level

Expected level after intervention

FUNDING

No Funding

ON-GOING REVIEW OF TARGET

This can be completed at any time and ORed @ Amber O Green O Achieved O Not Achieved
will alert PEP reviewers to issues within
the target

Any further comments

‘Save Target

/epeponline.co.uk/users/402626/assessments/ 10558/ professional/6_Targets.php#extemal_exclusions

1345 g

d 04/05/2016
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BY CLICKING THE SUBMIT TARGET BUTTON ABOVE YOU ARE HEREBY CONFIRMING THIS FUNDING REQUEST IS TO
AAWAIT THE APPROVAL BY THE VIRTUAL SCHOOL.

TOTAL EXPENDITURE

Total expenditure: £ 500

SIGN OFF (JUSTVS)

==

DECLINE

Reason

Decline Funding Request

Create the same target with a different intervention.

Everything wil transfer over to the new target with a different ID and different intervention also the original target will be saved into
the system.

New Intervention Type

1021 e

d 15/06/2016
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Wednesday, 4 May 2016
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